AN LANNTAIR – CANDIDATE PACK

Finance Manager
Stornoway, Isle of Lewis
Full-time | Permanent
Salary: £32,500 per annum
35 hours per week | 36 days annual leave 
This position entails flexible working conditions, including opportunities for remote working.
Welcome to An Lanntair
An Lanntair is one of Scotland’s leading multi-arts venues and a creative hub for the Outer Hebrides. From our base in Stornoway, we deliver a year-round programme of music, theatre, film, visual arts and community activity.
We are both a charity and a business, combining public funding with earned income from our café bar, retail and events to sustain a vibrant cultural offer for local audiences and visitors.
Location 
This role is based in Stornoway on the Isle of Lewis in the Outer Hebrides. We welcome applications from candidates living locally within the islands, as well as those based on the mainland or elsewhere. The role offers the opportunity to work within a distinctive cultural organisation at the heart of its community, contributing to a nationally recognised programme of arts and cultural activity.
The Role
The Finance Manager is a key leadership role within An Lanntair and a member of the Senior Management Team.
This is a new redesigned role which is central to how the organisation will plan, grow and sustain its future work.
Responsibilities:
· Overseeing and implementing an Lanntair’s financial management
· Operational control and maintaining an Lanntair’s financial systems
· Managing finances for our public funding streams
· Overseeing and recording all An Lanntair’s income generation

Job Description	Comment by David Green: Make sure this doesn’t end up at the foot of a page as now. Better if it starts a new page.
Job Purpose
To lead and manage all financial activity for An Lanntair, ensuring robust financial control, compliance with public funding requirements, and the provision of high-quality financial insight to support strategic decision-making.
As a member of the Senior Management Team, the postholder will play a pivotal role in supporting the organisation’s sustainability by balancing its charitable objectives with commercial performance and ensuring effective financial planning across both earned and funded income streams.

Key Responsibilities
Financial Leadership & Strategy
· Lead the organisation’s financial planning, including project and annual budgets and yearly financial forecasts 
· Work closely with the CEO and senior managers to develop strategic and financially robust business plans and oversee project budgets
Public Funding & Budget Management
· Assist programme/project staff to develop realistic, compliant project budgets and support on funding applications 
· Lead on financial reporting for all public funding (e.g. Creative Scotland, Local Authority and other funders)
Financial Management & Reporting
· Produce accurate management accounts, including cashflow forecasting and variance analysis 
· Prepare and present financial reports to the Board and Finance Committee 
· Lead the year-end process and act as primary contact for external auditors 
· Ensure integrity and accuracy and a clear audit trail of all financial data. 
· Oversee An Lanntair’s bank accounts and manage day to day banking requirements 	Comment by David Green: A big space follows this item now - It would be good to have someone look over the final version to ensure formatting is tight and consistent
Compliance, Governance & Risk
· Ensure compliance with charity accounting standards, statutory funding requirements and conditions 
· Manage and maintain VAT, tax and other financial obligations
· Support the CEO, an Lanntair finance committee and Board in maintaining strong financial governance and oversight 
· Attend quarterly meetings of the Finance Committee
· Contribute to organisational risk management, particularly in relation to financial sustainability 
Systems & Digital Finance
· Lead the development and continuous improvement of financial systems and processes 
· Operate modern cloud-based accounting systems (e.g. Xero, QuickBooks, SAGE or equivalent) 
· Ensure systems support real-time reporting, efficiency and organisational needs 
· Record of all income and expenditure streams 
Payroll & Financial Operations
· Manage and prepare in association with our accountants the weekly and monthly payroll and pensions
· Ensure effective cashflow management and banking arrangements 
Commercial Activity
· Produce financial performance reports of An Lanntair’s commercial income streams, including café bar, retail and membership schemes 	Comment by David Green: Normally café bar
· Support commercial activity through financial insight, performance monitoring and cost control 
Team & Collaboration
· Manage finance assistant and provide day-to-day support 
· Support managers to plan, monitor and deliver their budgets 
· Build financial confidence across the organisation through clear communication, guidance and training 







Person Specification	Comment by David Green: Check this appears on a new page, or at least not at the bottom of a page.
Essential
· Significant experience in a finance role within a charity, public sector or creative organisation 
· Experience of managing public funding budgets and reporting requirements 
· Strong financial planning, budgeting, reporting and financial modelling skills 
· Experience of audit processes, governance and statutory compliance 
· Experience of using modern cloud-based finance systems (e.g. Xero, QuickBooks, SAGE or similar) 
· Ability to present financial information clearly to non-financial colleagues, senior management and Boards 
· Strong organisational, analytical and problem-solving skills 
Desirable
· Professional accountancy qualification (or working towards) 
· Experience in arts, culture or creative industries 
· Experience of mixed income models (earned + public funding) 
· Knowledge of charity VAT and restricted funds 
· Experience supporting funding applications and capital projects 

Personal Attributes
· Collaborative and supportive leadership style 
· Comfortable operating both strategically and hands-on 
· High attention to detail with the ability to see the bigger picture 
· Flexible and responsive in a creative, fast-moving environment 
· Empathy with An Lanntair’s mission, including the balance between artistic ambition and financial sustainability 




